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1.	Introduction

1.1	Cheshire West and Chester recognises the need for adoptive parents to take time off work to build a relationship with the child when he or she starts living with them.  

1.2 Under the Maternity and Parental Leave (Amendment) Regulations, eligible employees who adopt a child by an approved adoption agency in the UK are entitled to statutory adoption pay and leave.  


2.	Policy 

2.1 Cheshire West and Chester Council will apply the provisions of current UK legislation regarding adoption.  In summary, this means:

2.2 Employees must notify their manager, in writing, giving at least 28 days notice, that they intend to take adoption leave, and submit the adoption matching certificate.

2.3 Employees can choose to start their leave from the date of the child’s placement or from a predetermined date which can be up to 14 days before the date the child is expected to be placed.

2.4 Employees are entitled to up to 26 weeks Ordinary Adoption Leave followed immediately by up to 26 weeks Additional Adoption Leave.

2.5 Employees are entitled to only one period of adoption leave regardless of the number of children placed. Where an employee adopts another child at a later date, subject to the eligibility criteria, they may be entitled to a further period of adoption leave.
 
2.6 Statutory Adoption Pay will be paid at the standard rates and for the periods prescribed in legislation.

2.7 Adoption leave will be regarded as continuous service.  However, Adoption Leave must be continuous and cannot be broken up by taking annual leave in the middle of it.  

2.8 Pension Scheme contributions are payable on all adoption pay received, including statutory adoption pay.  The contributions are calculated on the reduced pay, not on the rate of pay that would have been received if an employee was not on adoption pay.  If some of the adoption leave period is unpaid, an employee may opt to pay contributions during this period.  

2.9 Employees are not allowed to work for any employer at all during the paid Adoption Leave period, as this will invalidate Statutory Adoption Pay.  The only exception to this is that up to 10 ‘Keeping in Touch’ days may be worked for Cheshire West and Chester Council during this period.


3.	Aims/Principles 

3.1 To balance the needs of both employees and the Council during adoption leave in order to retain employees’ skills and commitment.


4.	Scope/Application

4.1 This policy applies to all employees with at least 26 week’s service with Cheshire West and Chester Council.

4.2 Adoption leave and pay is not available in circumstances where a child is not newly matched for adoption, e.g. when a Step Parent is adopting a partner’s child.


5.	Definitions

5.1	An adopter is a person who has been matched with a child for adoption, or in the case where two people have been matched jointly, whichever of them has elected to be the child’s adopter for the purpose of taking Statutory Adoption Leave.	

5.2	A child is a person who is under the age of 18.


6. 	See also: Paternity, Maternity, Flexible Working

